
__________________, 20____ 
                Date 
 
TO: _________________________________ RE: ________________________________ 
                Name of Child 
 __________________________       _________________________ 
               NYC ID # 
 __________________________       _________________________ 
                      Date of Birth  

 
Dear _________________________: 
 
I write on behalf of ______________________, parent/guardian of _______________________, 
a student receiving special education services at your school.  Your school has failed to 
consistently provide _______________________with appropriate language services in 
order for him/her to participate in his/her child’s education. 
 
Federal, state, and local laws require that New York City schools provide translation and 
interpretation to a parent whose primary language is not English.   
 
I request that you provide __________________________ with a translation of the procedural 
safeguards notice, as well as all documents and notices (including meeting notices, final notices 
of recommendation, and notices of consent for evaluation) from this point forward. I specifically 
request that you translate the most recent: 
 

□ 1. Individualized Education Program (IEP)  □ 3. Report card 
□ 2. Special education evaluation reports  □ 4. Student progress reports 

 
I also request that you provide __________________________ with interpretation services at all 
future meetings. 
 
Please update your records to indicate that _________________________’s primary language is 

_________________________.   

 
Please contact me at ______________________ should you require additional information or to 
discuss this matter.   
 
 
Sincerely, 
 
 
_________________________________________ 
 
 
 
cc:  Office of Family Engagement and Advocacy  
 Phone: 212-374-2323/Fax: (212) 374-0138
      CSE ___  

New York Lawyers for the Public Interest & Advocates for Children of New York 
www.nylpi.org/factsheets & www.advocatesforchildren.org/guidesbytopic.php  



[ZvwiL] 
[wVKvbv] 
 
 
m~Î:  [wkïi bvg] 

[GbIqvBwm AvBwW b¤¦i] 
[Rb¥ZvwiL] 

 
 
wcªq [c¨v‡i›U †KvAwW©‡bUi ev ¯‹zj cªkvmK]: 
 
Avwg ___[wcZvgvZv]____ÑGi c‡¶ wjwLwQ, whwb ___[wkï]____ÑGi wcZvgvZv/AwffveK, †h 
wk¶v_©xwU Avcbvi ¯‹z‡j we‡kl wk¶v cwi‡lev †c‡q Avm‡Q|  Avcbvi ¯‹zj ____[wcZvgvZv]_____Ñ†K 
Zvi mš—v‡bi wk¶vq AskMªn‡Yi Rb¨ wbqwgZfv‡e h_vh_ fvlv cwi‡lev cª`v‡b e¨_© n‡q‡Q| 
 
†dWv‡ij, †÷U, I ’̄vbxq AvBb Abyhvqx †h me wcZvgvZvi cªavb fvlv Bs‡iwR bq Zv‡`i‡K wbD BqK© 
wmwUi ¯‹zj¸‡jv Abyev` I †`vfvlx cwi‡lev cª`v‡b eva¨|   
 
Avwg Avcbv‡K Aby‡iva Rvbvw”Q ____[wcZvgvZv]_____Ñ†K c×wZMZ myi¶v weÁwßi Abyev` cª`vb 
Ki“b, Ges GLb †_‡K fwel¨‡Z mKj WKz‡g›U I weÁwßi (mfvi weÁwß, mycvwi‡ki P‚ovš— weÁwß, I 
g~j¨vq‡bi Rb¨ m¤§wZi weÁwß mn) Abyev` cª`vb Ki‡eb| Avwg mywbw ©̀ófv‡e Aby‡iva Rvbvw”Q †h Avcwb 
wb‡P Dwj−wLZ me©mv¤úªwZK WKz‡g›U¸‡jvi Abyev` cª`vb Ki“b: 
 

□ 1. e¨w³K wk¶v Kg©m~wP (BwÛwfR¨zqvjvBRW& GWz‡Kkb     □ 3. cªwZ‡e`bcÎ 
      †cªvMªvg, IEP)    
□ 2. we‡kl wk¶vi g~j¨vqbx cªwZ‡e`bmg~n      □ 4. wk¶v_©xi AMªMwZi cªwZ‡e`bmg~n 

 
Avwg ____[wcZvgvZv]____Ñ†K fwel¨‡Zi me¸‡jv mfvq †`vfvlx cwi‡lev cª̀ v‡bi Rb¨I Avcbv‡K 
Aby‡iva Rvbvw”Q| 
 
AbyMªn K‡i Avcbvi bw_cÎ nvjbvMv` Ki“b hv‡Z †m¸‡jv‡Z D‡j −L Kiv nq †h 
_____[wcZvgvZv]_____ÑGi cªavb fvlv n‡”Q __[evsjv]___.   
 
Avcwb Av‡iv Z_¨ PvB‡j A_ev GB wel‡q Av‡jvPbv Ki‡Z PvB‡j AbyMªn K‡i Avgvi mv‡_ [] b¤¦‡i 
†hvMv‡hvM Ki“b|   
 
  
 
webxZ, 
[A¨vW‡fv‡KU] 
 
 
Kwc:  cvwievwiK mswk−óZv I IKvjwZ Awdm (Awdm Ae d¨vwgwj Gb‡MR‡g›U A¨vÛ A¨vW‡fv‡Kwm)  
    †dvb: 212-374-2323/d¨v·: (212) 374-0138
         CSE ___  

New York Lawyers for the Public Interest & Advocates for Children of New York 
www.nylpi.org/factsheets & www.advocatesforchildren.org/guidesbytopic.php 
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