
__________________, 20____ 
                     ZvwiL 

 
 
cªwZ: _________________________________ m~Î: _____________________________ 
                wkïi bvg 
 _________________________________        ______________________________ 
               GbIqvBwm AvBwW b¤¦i 
 _________________________________        ______________________________ 
                          Rb¥ZvwiL  
 
 

evwo‡Z mvaviYZ †h fvlvq K_v ejv nq:  ________________________________ 
 
 

hvi Rb¨ cª‡hvR¨: 
 
Avwg we‡kl wk¶v cwi‡lev jvfKvix GKwU wkïi wcZvgvZv, †h wkïwU eZ©gv‡b Avcbvi ¯‹z‡j co‡Q|  Avwg Abyev` 
I †`vfvlx cwi‡lev cvIqvi Rb¨ Aby‡iva Rvwb‡q wjLwQ hv‡Z Avwg Avgvi mš—v‡bi wk¶v m¤ú‡K© m¤ú~Y©fv‡e 
Rvb‡Z cvwi Ges G‡Z AskMªnY Ki‡Z cvwi| Avwg GB ai‡bi cwi‡lev wbqwgZfv‡e cvBwb|  AvBb Abyhvqx wbD 
BqK© wmwUi ¯‹zj¸‡jv Avgv‡K Abyev` I †`vfvlx cwi‡lev cª`vb Ki‡Z n‡e hv‡Z Avwg Avcbv‡`i mv‡_ Avgvi mš—
v‡bi wk¶vi wel‡q Kvh©Kifv‡e †hvMv‡hvM Ki‡Z cvwi|  
 
Avwg Avcbv‡K Aby‡iva Rvbvw”Q Avgv‡K Kvh©cªYvjxNwUZ myi¶v weÁwßi Abyev` w`b, Ges GLb †_‡K fwel¨‡Z 
mKj WKz‡g›U I weÁwßi (mfvi weÁwß, mycvwi‡ki P‚ovš— weÁwß, I g~j¨vq‡bi Rb¨ m¤§wZi weÁwß mn) Abyev` 
cª`vb Ki‡eb|  Avwg mywbw`©ófv‡e Aby‡iva Rvbvw”Q †h Avcwb Avgv‡K Avgvi mš—v‡bi wb‡P Dwj−wLZ me †_‡K 
m¤úªwZ WKz‡g›U¸‡jvi Abyev` Awej‡¤¦ cª`vb Ki“b: 
 

□ 1. e¨w³K wk¶v Kg©m~wP (BwÛwfR¨zqvjvBRW& GWz‡Kkb †cªvMªvg,      □ 3. cªwZ‡e`bcÎ (Report Card) 
       IEP)    
□ 2. we‡kl wk¶vi g~j¨vqbx cªwZ‡e`bmg~n                   □ 4. wk¶v_©xi AMªMwZi cªwZ‡e`bmg~n 

 
cªavb fvlvq wbe©vwPZ WKz‡g›U¸‡jvi Rb¨ AbyMªn K‡i Dëv c„ôv †`Lyb| 
 
Avgv‡K fwel¨‡Zi me¸‡jv mfvq †`vfvlx cwi‡lev cª̀ v‡bi Rb¨I Avcbv‡K Aby‡iva Rvbvw”Q| 
 
 
webxZ, 
 

____________________________________ 
wcZvgvZvi bvg 

 

____________________________________ 
  wVKvbv  
 

____________________________________ 
wmwU, †÷U, wRc 

 
 
**wcZvgvZvi Rb¨ †bvU: Avcbvi †iK‡W©i Rb¨ AbyMªn K‡i GB wPwVwUi GKwU Kwc msi¶Y Ki“b|  hw` GB 
Aby‡iv‡ai dj ^̄iƒc Avcwb Ab~w`Z KvMRcÎ bv cvb, Zvn‡j AbyMªn K‡i cvwievwiK mswk−óZv I IKvjwZ Awdm 
(Awdm Ae d¨vwgwj Gb‡MR‡g›U A¨vÛ A¨vW‡fv‡Kwm)ÑG 212-374-2323 b¤¦‡i †dvb Ki“b A_ev GB wPwVi GKwU 
Kwc Zv‡`i Zv‡`i Kv‡Q 212-374-0138 b¤¦‡i d¨v· Ki“b|  
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__________________, 20____ 
                     Date 

 
 
TO: _________________________________ RE: _____________________________ 
                Name of Child 
 _________________________________        ______________________________ 
               NYC ID # 
 _________________________________        ______________________________ 
                          Date of Birth  
 
 
Primary Language Spoken at Home:  ________________________________ 
 
 
To Whom It May Concern: 
 
I am the parent of a child receiving special education services who currently attends your school.  
I write to request translation and interpretation services so that I can fully understand and 
participate in my child’s education. I have not consistently received such services.  The law 
requires that New York City schools provide me with translation and interpretation services to 
allow me to communicate effectively with you about my child’s education.  
 
I request that you provide me with a translation of the procedural safeguards notice, as well as all 
documents and notices (including meeting notices, final notices of recommendation, and notices 
of consent for evaluation) from this point forward.  I specifically request that you immediately 
provide me with a translation of my child’s most recent: 
 

□ 1. Individualized Education Program (IEP)  □ 3. Report card 
□ 2. Special education evaluation reports  □ 4. Student progress reports 

 
Please see reverse side for documents selected in the primary language. 
 
I also request that you provide me with interpretation services at all future meetings. 
 
 
Sincerely, 
 
____________________________________ 

Parent’s Name 
 

____________________________________ 
  Address  
 

____________________________________ 
City, State, Zip 

 

 
**Note to Parent: Please keep a copy of this letter for your records.  If you do not receive 
translated documents as a result of this request, please call the Office for Family Engagement 
and Advocacy at 212-374-2323 or fax a copy of this letter to them at 212-374-0138. 
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