


Project Achieve at Advocates for Children

In aneffort to improve the educational outcomes of children in or

at visk of placement in foster care, Advacates for Children (AFC) of
HMewe Vork launched Praject Addere, a collabomte program operating
an-site at area foster care agencies, From fall 2002 through spring
2004, APC piloted the model program at Lovise Wise Services, a
Harlem-based agency. APC staff assisted casswarke rs, birth and
foster parents, and young people, and provided dirct represeantation
to families. AFC alsa warced with Louise Wiss bo develop intemal
policies and pratoccl s so that Leuisa Wise staff could meore accurately
entify and more effectively address children's educational issues.

As of September 2004, AFC's Project Aclieve has bean on-site at two
agencies located in Queens: Forestdale, Inc. and Mew York Foundling
Hespital, Ques=ns Family Services.

After the concusion af the pilat at Louise Wise in the spring of
2004, APC ard the Administmtion for Children's Sendces( ACS)
launched a jaint capacity-building initiative to share Project Achéere's
successtul strategies with other ACS-atiliated direct services and
privats fostar care agancies. AFC and ACS offersd a series of seminars
for supervisory statf at foster care agencies throughout Hew York
City, during which AFC staff conducted needs assessmeants and
provided tools, tmining and technical assistance to assist agencies
with improving upon their existing protocols and procedures for
addressing educaticnal issues. Farticipating agencies articulated the
need to provide their cassworkers with easily accessible and tailored
nformation about revigating the Mew Yook City public schacl system
—aspacially the spacial education system. In responss, AFC and ACS
hare devel oped this booklet of advecacy-oriented tip sheets on issues
commenly experienced by students in er at visk of placement in
foster care and farm letters for use by child welfare professionals in
resalving school-related problems.

Advocates for Children's Project Achieve is made possible
by the generous support of the IraW. DeCamp Foundation
and the Annie E. Casey Foundation.

The Mew York City Administration for Children's Services
protects and ensures the satety and well-being of New Yark City's
children and strengthens families. Formed in 1956, the agenoye
cversees the City's programs of child protection, foster care,
preventive services, adoption, child care and Head Start.

Adwvocates for Children of Mew York, Inc. was tounded in
1571 by parents ot at-risk children in Mew York City who were
niot receiring appropriate educational services from the public
schools. From its inception, AFC has worked in partnership with
the City’s most impoverished and rulnemble families to secure
quality and equal public education for all children (from birth

to age 213, AFC is the only organization of its kind in Mew York
City that provides a full mnge of se nrices, from parent education
and technical assistance, legal services, public policr and impact
Titigation, geared toward improving access to educational services.
AFC targets children whao are at greatest risk for school-basad
discrimination and’ or academic failure due to factors such as
disability, porerty, ethnicity, immigraticn statusJimited Bnglish
proficiency, imralvemnent in the child weltars or jurenile justice
systems, homelessness and domestic violence,
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TIF SHEET #1
Referrals for Evaluation for Special Education Services

A child should ke referved for an evaluation any time the child’s behavior and/
or academic performance indicates that the child may have a disability. Some
sigrs that a child may be in need of special education services include poor
school pedormance, long-standing behavioral difficulties, schodl saraidance,
and diagnosis of a medical or pspchiatric condition.

STEP 1: Refereal
Send aletter of referral to the school and regional Committes on 5 pecial
Education (CS5E) othee (see attached list of C5Es and attached sample letter).

TIP: To detenmine the child’s region, go to the Department of Education's
(DOE website (http:/ S www nycenet.e du/OurSchaols/default. hitm)
and type in the child’s address. The website will give you the child’s zaned
schoal, district and region. You may also call the Ofhce of Zoning to
determine the region and district of the child (212/374-5426).

STEP 2: Consent

Cnce a referral 15 made, the school or C5E must obtain informed consent trom
the student’s parent to begin the evaluation.* Genemlly, a member of the
Schocl-Basad Support Team (SEST) will contact the parent to obtain cansent.

*NOTE: Undercurrent federml and State Loy, the definition of par=ot in
the sperial education context is “a natural or adoptive parent”, a guardian
{but not the State it the child is a ward of the State) or a perscn acting in
place of a par=nt, such as a grandparent or steppar=nt.

It the child's natural parnts’ rights have been te mminated or the agency
has made svery attempt to locate the parents and ne parent can be found,
asurrogate parent should be app-u]nted. The= surrogate parent cannot be
an employes of the agency, but can be the child's foster parent. A foster
parent canpat act as a parent i the special education context unless the dhild's
ratural parents’ rights have been terminated or the parent cannst be located.
[This may change in the future due ta new federal Jagislation )



STEP 3: Evaluation

Abter obtaining informed consant, the SEET ar the CSE should evaluate the
student in all areas of suspected disability. Bvaluations usually consist of a
social history, a psycho-educational evaluation and a classroom observation.
Some students may need additional evaluations in the area of spesch and
language, occupational or physical therapy, or require functional behavioml

assessments, and psychiatric svaluations.

TIP: If you know the childis experiencing dalays in one or more
of thasa othar areas, you should specifically request the additional
avaluation(s).

TIP: You may also submit outside evaluations if vou have them.

STEP 4: CSE Rewiew {s== also Tip Sheet 33, “Freparing for an [EF Meetimg )
Once the evaluations are complete, the SEST or CSE will schedule a mesting

to create an Individualized Education Program (EF) tor the student. The IEP
contains a description of services the student should mcepre. The parentor
surrogate parent is an important part of the IEP team and should attend this
meeting. The parent can also ask any service providers (e.g., pschdogists,
tutors), teachers, casewo rhers oranyanes elza wha is familiar with the child™s
neads to participate in the mesting, At the meeting, the IEF team should
discuss the msults of the evaluations and any other relevant information. The
tezam will then determine it the student has a d]sabﬂ.'lty and, 1t =, it will dassiﬁr
the student with cne of 13 disabling conditions (some of the mast common
are learning disabled, emotiomally disturbed and speech impaired). Finally, the
team will make a recommendation for special education and related services
and create an 1EF far the student.

Among other things, the IEF should identify:

Student’s present levels of performance.

[l

. Student’s SEL'\E'FJE_H'I s and weaknessas,

3. How the student’s disability attects his/her pedomance

in schaal.

Annual goals.

. Spe=cial education and related services neadad to mest
the student's goals.

L b

=

Testing accomim odations, it needed.
For mome details on the IEF meeting, se= Tip Sheet £3,
“Preparing tor an IEF Meeting.”

STEP 5: Placement

Onee an IEP is created, the Department of BEducation (IOE) is obligated to
after an appropriate placement and provide all the services on the student’s
IEF. Services can vary and include general education with Special Education
Teacher Support Services (SETS5), related services, Callaborative Team
Teaching classes, full- or part-time self-contained special education class=s,
norrpublic school, hame or hospital instruction or residential placements.
Far atull description of the continuum of placements available, go to http:/,

www.nycenet. ed.u,-'ofﬁ-ce:,-’:p::,-’: e1/ctm.

TIP: Onan nitial refermal, a parent must cans=nt to special education
services For his/her child be fore any services will be provided. The parec
always has a right to visit a progmm betore accep ting that program.



SAMPLE SPECIAL EDUCATION REFERRAL
DATE
Attn: C5E CHAIRPERSON
Committee an Special Education
Eegion ___
ADDERESE
Re: CHILD'S MAKME
DOE:
School:
[e=ar CHATRPERSOM:

lam anemployes of YOUR AGENCY'S NAME, a foster care agency, and 1am
writing to reter CHILIY'S NAME to be evaluated for special education services. T am
concerned that he/she has dithculties that are interte ing with his'he rability to
Jeam.

BRIEF SYHOPSIS OF WHY PEFERRING - INCLUDE A LIST OF DIFFICULTIES
THE STUDENT 15 EXHIEITIMNG, AS WELL A% CONCERM S YOL MAY HAVE
WITH HIS HER DEVELOPMENT.

It is impertant that he/she mesive sraluations and a recommendation for
services as soon as possible. Please contact me at with amy
questions.

Sincerely,

YOUR NAME

ce BCHOOL PEYC HOLOGIST/PRINCIPAL

TIP SHEET #2
Referrals to the Commirtes on Preschool Special Education
(CPSE) for Preschool Special Education Services

Preschoal-aged children wha have developmental delays or disabilities may be
eligible tor special education and elated services.

Eligibility

b It the child turns 3 years old betwee n January 1 and June 30,
he/she & eligible for preschool services starting January 2.

b It the child turns 3 years old betwee n July 1 and December 31, he
she s eligible for preschool services starting July 1.

¥ 1t the child has been mceiving Eacly Intervention (E services, he/she
sheuld be evaluated for preschool special education services as eardy as
possible so that there is no gap between Eland preschool services.

Making the Referral to the CPSE
A child should be reterred to the CFSE for evaluations up to four months
(120 days) before he/she becomes eligible to mceive services.

STEP 1: Referral
Send a letter of reterral to the mgional CPSE office (see
attached sample letter).

TIF: To determine the child’s region, go to the Department of BEducation
(DOE) website (http:/ fwww.nycenet.edu/ OurSchools/default htm)
and type in the child’s address. The website will gire you the childs zoned
school, district and region. ¥ou may also call the Cthee of Zoning to
determine the mgion and district of the child (212/374-5426]).

: STEP 2: Consent for Evaluations

Once the CFSE receives the reterral, it should send:
al A notice that the referml was mesived;
b An otbcial list of approved evaluation sites in NYC; and
o)A “consent for initial evaluation” letter (also called a C1P lette .



NOTE: In order fora child to be evaluated, the child’s parent must
pl.w]de informed cons=nt. Undercument fede ml and State Ly, the
detinition of parent in the spacial aducation context is "a natural

or adaptive parent, a guardian (but not the State if the child isa

ward of the State), or a person acting in place of a parent, such s a
grandparent or stepparent.” If the child's natural parents’ rights hare
been terminated or the agency has made everyattempt to lecate the
parents and no parent can be found, then a surrogate parent should be
appointed. The sumogate parent cannot be an e mployee af the agency,
but can be the child’s toster parent. A foster parent cannot act as parent in
the special education context wnless the child s natural parents"rights have
been terminated or the parert canmat be located. (This may change in the
future due to new federal legislation.)

STEP 3: Evaluation

The caseworker should assist the child’s parent in choosing an evaluation
site and scheduling an initial appeintment. The CFSE can also help
lacate an appropriate site. Once the consent torm is given to the site, the
site will begin the evaluation pracess. The child should be evaluated in
all armas of suspected dsabiliy. If you feel the child needs am additional
evaluations, you should ask for them.

STEP 4: IEP Meeting (s== also Tip Shest #3, "Preparing tor an IEF Meeting™)

When the evaluations are complete, the CPSEwill schedule 2 mesting
ta create an Individualimed Education Program (IEF). The IEP contains
a description of services the student should receive. The parent or
surrogate parent is an important part of the IEF team and sheuld
attend this me=ting. The parent can also ask any service providers

(e.g., psychologists, tutors), teache rs, cassworkers or anyone else who
is familiar with the child’s needs to participate in the mesting. At the
meating, the IEF team should discuss the rsults af the svaluations and
any other relevant information. The team will then determine if the
stud=nt hasa Jisabi].il}rand.jl: 50, das:iﬁrthe student with one of 13
disabling conditions (some of the most common are learning disabled,
emotionally disturbed and speech impaired). Finally, the team will make
a mcommendation for special education and mlated sarvices and create
an IEF for the student.

STEP 5: Consent to Services

After the CPSE recommend s services, the parent (or surregate parent)

must consent to these services. Services will not begin untilconsent is

chizined.

STEP &: Placement and for Services

COnce an 1EF is created, the Department of Bducation (DOE) is obligated
to offeran appmpdate placement and provide all the services on the
student’s [EF as soon as possible. The CFSE will amarge for providers and
services tor the child. Recommended services can mnge from individual
thempy provided in the home or a daycare setting to Jacement in a full
day, center-based pogram.

NOTE: If the DOE is unable to provide all of the services on a child's TEF
immediately, the CPSE may offer temporary partial services. Evenifa
pare nt accepts partial services, the DOE still has an obligation to provide
all of the services an the student’s [BF. It temporary services are accepted,
make sure the child remains on the waiting list for the services he/she

l'lEEdS.



S A MUPLE ¢ P 3 E R EF EREAL
DATE
Attn: CPSE Administrator

Committes an Preschool Special Education
Region

ADDEESS
Fe: STUDENT'S MAME
Dear ADMINIST RATOR:

I aman employee of YO UR AGENCY'S MAME, a foster care agency, and Tam
wiriting to refer CHILD'S NAME to be evaluated for prescheol special education
sarvices. [ am enclesing copies of recent evaluations performed at our agency
that indicate that this child 15 in nes=d of services. ([P MO EVALUATIONS,
PROVIDE A BRIEF DESCRIPTION OF WHY REFERRING. )

Child:
DOE:
Frimary Language:

Farent*:
Address:

Foster Farent:
Address:

Flease send the CPSE packet and C1F form to the CHILD'S parent at the above
address. Flease sendan additional copy to my attention at YOUR AGENCY 'S

ADDRESS. 1 can be reached at it you hane any further
questions. E

Einoere-]}r.

YOUR HAME

* Zae Tip Sheet #1 for dehnition of parent

TIF SHEET #2
Preparing for an Individualized
Educavional Program (1EP) Meeving

Astudent’s IEP is avery important d ccument. It i the plan that cutlines a
student’s needs and all the special education services that a student is entitled
to mecaive. Itis supposad to paint an accurate picture of a student’s strengths
as well as the ways in which a student’s disability attects his/her ability to learn

in schoal.

Here are some practical tips for preparing to attend an [EP meeting:

Read the student’'s evaluations
You, the child welfan= pmbe:s.inml.and the parent, should hm.re-cnpic-s of the
student’s evaluations pricr to the mesting®. You and the parent should read
and understand all the evaluation rparts, obs=rvations and progress =ports.
You maywant to mark relvant parts of those documents that youwish to
bring ta the attention of the team during the mesting. Things to note ars:
= The mature of the student’s disability and how it atfects him/her
in schoal.
« The student’s pertormance levels (academic, social, emotional,
physical, =tc.)
= The student’s strengths and weaknesses.
= Ay recommendations from the student’s teachers, evaluators,
ather service providers or cutside evaluators,

*NOTE: Under current federal and 5tate bow, the definition of parent

in the special education context is “a natumal aradoptive parent, a
guardian (hut mat the State it the child is a ward of the Statel, or a person
acting in place of a par=nt, such as a grandparent or st=pparent.” If the
child's natural parents’ rights hawe been terminated or the agency has
made every attempt to locate the parent and no parent can be found, a
sumrogate parent should be appointed . The surrogate parent cannot be
an emplopee af the agency, but can be the child's foster parent. A foster
pavent camnct act @s parent in the special education context umess the child's
natural parerts’ rights have been terminated ar the parent connot be located.
(This may change in the future due to new federal legislation.)

Eamiliarize yourself with the NYC Department of Education's (DOE)
continuum of special education services

= Special education services can vary and include general education with Special

Education Teacher Support Services (SETSS), related services,



Cellaborative Team Teaching classes, full- or part-time self-contained

special education classes, nen-public school, hame or hospital instruction or
residential placements. For a full description of the continuam of placements
available to schiool age students, go ta htkp:/ fwww aycenst. edu/ office s/
spss,selcbm)

Invite any other relevant people to be parc of the IEP team

1EFs are created at meetings with an 1P team. The student’s parent can ask
any service powiders (such as tutos ar therapists), caseworkers, teachers or
amyone else who knows the child and has relevant information to participate
in the meeting. At the mesting, the IEF team should discuss the results of the
evaluations and any other relevant information. Required members of the
1EF team include:

» A student’s parent.

« A special education teacher or poriderand a general education
teacher (atleast one, and semetimes bath, of these ar= required
ta be the student’s teacher).

« A district rpresentative,

« Someone who can interpret the student’s evaluations.

» Depending on the typ= of review, additional members may be
required to attend.

Understand whart is included on the IEP
Federl, State and local law mandate that the tollowing things are to be
included onan 1EF:

« A description of the student’s “present levels of educational
performance,” inchiding a descdption of how the student’s
disability affects his'her invelve ment and progress in the
general curdculum,

« Measumble annual goals for the student to reach.

A statement of the spacial education and related s=rvices
nesded for the student to mest his/her goals and to pogress
in the general curdculum, as well as to participate in
extracurricular’non-academic actirities.

»  Testing acco mmodations and modibcations and whether the
child will partiipate in standardized tests. =
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Be an active member of the team at the [EP meeting

You and the parent should hanre the oppartunity to veice your opinions
and be equal participants in the decision-making with the other team
members. Meither of you should be asked to participate for onlya
portion of the meeting or to sign a pre-prepared 1ER

TIF SHEET #4
Requesting Special Education Records

The MYC Department of Education {IX0E) maintains fles an every
student in special education at the Committee on Special Education
(CSH) othces in each mgion (see attached 1st). These fles usually comsist
of special education evaluations, placement meommendations and TEPs.
The special education files kept in the egion are wsually more complete
than the files maintained at the schools; howersr, to be sate, you shaould
alse request rconds from the schoal principal er Schocl-Basad Support
Team (SBST).

“NOTE: Special education records are ditfer=nt from cumulative
school meonds, If you need the child's rmport card, transcript,
attendance or ather comulatnre pcords, such as an immunization
history or suspension rcords, you should request these records
tram the schoal.

STEP 1: Determine the region inwhich the student currencly
artands school

The student’s spacial education records are generally kept in the region
in which the student is cumently attending school.

TIP: To determine the mgion, you may do ane of the following:
1. Contact the student’s school and ase them the region.
2. Ga to the BOE's website [hl:l:p:_-'_-'m. nycenst. edu/
OurSchools/de fault.htm) and trpe in the child’s schocl.
3. Call the Office of Toning (212/374-5426) to d=tenmine
the region and district based on the child's cumrent schaol.

“NOTE: If the student is not currently attending school, you
should contact the egion in which the student last attended
schaol.

STEP 2: Call the regional CSE office

Call the mgicnal CSE affice and ask to speak with the records room. Give
them the student’s nine-digit student 1D number or date of birth, and they
can determine it they have the records. If they do not have the records, they
should be able to determine which regional cthee does hanre the records.

Finally, confirm the fax number and address.

STEP 3: Send the request

Write aletter based on the sample special education recards request. Along
with the written request, you must include an anthorization for release of
recard s from the student’s parent®. The agency is not entitled to a student’s
special education records and must get consent befare requesting the fl=.

"NOTE: Under current federal and state L, the debnition of parent in
the special education context is “a natuml or adoptive parent, a guardian
(but mat the State it the child is a ward of the State), ora person acting
in place of a parent, such as a grandparent or stepparent”. It the child's
natural pal.'ent:' I.':IE].'It: hanre been terminated or the agenc}rhas made
every attempt to locate the parents and no parent can be found, a
surrogate parent should be appainted. The surmgate parent cannot be
anemployess of the agency, but can be the child’s fos ter pare=nt. A fster
parertcannot act as a parent in the spe cal education context unless the
child s natural parents"rights have been terminated or the parert cannat be

located, (This may change in the future due to new tederal legslation.)

TIP: Always make sure to put every request inwriting and always get
praot that the request was recepred.

STEP 4: Follow up

Depending on the athee, records can take amywhere from a week to overa
menth to recene [tis abvars a goed idea to tollow up once a wesk with the
recaords room manager to determine when the reeonds will be s=nt.



SAMPLE SPECIAL EDUCATION RECODRED REQUESET
DATE

Attn: RECORDS MANAGER
Cammittes an Special Education
Region___

ADDRESS

OR
Attn: SEST/ Principal
SCHOOL ADDRESS

Re: CHILD'S MAME
DR
BYC I

Dear RECORDS MANAGER:

1amwriting to request a copy of the above reterenced student’s hle. Spacifi-
cally, Tam requesting the student’s most recent IEP and his'her most recent
evaluations, including any psycho-educational, educational, psychelogical,
pq!:'hja tric, vacational, speech 0T and PT evaluations.

Flemse find enclosed an authorization tor the releass of records from the
CHILED'S PARENT'S NAME. Flease mail the fil= as soon as passible o my
attention at YOUR AGEMNCY'S ADDRESS.

It you have amy questions, please do not hesitate to call me at YOUR PHOME
MUK BER. Thank you for your assistance

Sincerely,

YOURMAME

TIF SHEET #5
Special Education Transportation

Obtaining appropate transportation is often a maj r problam for children
in foster care, especially when students move trom home to home. Bach time
a student moves, his/herbus mote most be cha nged. Criten, this process
takes days orweeks, and many students miss school during this time. This
sheet is designed to assist child welfare prodessionals in making changes to

special education bussing when students mave from home to home.
Eligitality for Transportation:

¥ Forchildren wha mceire special sducation services, transportation is
a mlated service that should be included an the first page of achild's
1EF. Bussing is usually provided to students in self-contained

or special education classes.

-

Special education students who are not in special education classes
might be eligible for trarspartation, depending on their indnidual
ne=ds. In these situations, you most likehy will need to show why
the child needs trams portation and ask that it ke included on the
1EE If the child has any special transportation requirements (like
anair-candition=d bus, limits an ths time far the bus rids ora

wheslchair lift), these should also be incuded on the IEE

¥ Students with and without special education needs who attend
general education classes and whe do not have transportation as
a mlated service on their IEF ar= entitled to tmnsportation based
an the eligihility requirements in Chancellor’s Regulation A-801.
This L'e-gu]a tion can be found at http idecs mycens I:.edu-’d:cgi_-’
admin. py/ Get/File-485/A-801.pdf.

*NOTE: If a student is eligible for trmnsportation, he/she is entitled to
recejve it



When a student wha is entitled to special education transpartation moves
from home to home, changes need to be made to his/her transpartation or
bussing so that he/she does not miss days or wesks of schod, Here are
some practical tips for getting a student’s transportation changed quickly.

STEP 1: Determine the region in which the student currently
attends scheool

Each schoolis located withina region. The CSE for that region is
mspansible tor amanging transportation fora student receiving special
education services. It a student who is entitled to special education
transpartation is moving to ancther home ar changing schod s, the
agency should immediately alert the CSE that a change in tmanspartation
will be needed.

TIP: Te determine the region do ene= of the following:

a) Contact the student’s schoal and ask them the egion.

b} Go to the DIOE website (http:/ fwww nycenet.edu/OurSchools/
default.htm) and type in the student’s schocl.

cl Call the Othce of Zoning (212/374-5426) to determine the m=gion
and district based an the student’s schacl.

NOTE: If the student has tmnsterred ta a scheol in a new egion,
contact the new region.

STEP 2: Write a letter to the region

Contact the place ment office in the region and alert them to the change
n address or schoal. If the student is meving to a new hame, the agency
wiill then hanre to send a formal letter ta the CSE stating the change in
addness (see attached sample transportation lether). This letter can alse
be sent to the schodl the student attends,

NOTE: If the student attends a District 75 pogram tor severely disabled
students, the change in address and request for change in tmnsportation
is hypically done at the school level.

STEF 3: Request a change in transportation

At this point the CSE must change the student’s address in the DOE computer
srstem and s=nd a request for achange in tansportation to the Othce of Pupil
Transpartation (OFT).

STEP 4: Changing the student’s bus route

OFT should receire the rquest within 24 hours and then alert ane of the office
inspectors ta reroute the student to a bus that best meets his‘her neads. OFT
otten states that this takes three to seven business days, but i you contact
them directhy (718/3592-8855) they can sometimes expe dite the process.

TIP: Onee the C5E requests the change from OFT, you should send a
letter to the OFT othee enconmging them to expedite the rerouting
precess (s=e attached sample OFT letter). Fazing the letter is the best war

to ensure that they receqvre it.

STEP 5: New bus routs

Onece the student has been rercuted, the new bus com pan}rwﬂ cantact the
foster parents and intorm them of the new route and pick up time. If there are
ary ditheulties with the new bus company or route, the foster parent or agency
should cantact OPT and fAile a complaint swith ane of the barough inspectors.



SAMPLE TRANSPORTATION LETTER
DATE
At CSE Chairpersan

Committee an Special Education

Region

ADDRESS

Re: CHILD'S MAME
DioiR:
MYC 1D

Dear CSE CHAIRPERS 01 :

CHILD'S MAME is currenthy under the supervision of YOUR AGEMCY'S
MAME. He/she mcently moved into a new home and now mesides with his/her
(Eoster) par=nts, Jat CHILD'S MEW ADDRESS, He/she
is currently enrclled in a special education class at CHILD'S SCHOOL MAME
located at SCHOOL'S ADDRESS and will continme attending this program.

In order to ensure that he/she does not miss amy school, plaass expadite the
change in hame ad dress and immediately provide him/her with the approprizte

transportation.

Thank you for pour immediate attention to these matters. I can be reached at
YOUR PHOMNE NUMEER.

S'moﬂﬂ}r.

VOUR MAME

SAMPLE OFFICE OF PUPIL TRANSPORTATION LETTER
DATE

Attn: BOROUGH SUPERVISOR
Crthee of Pupil Transpartation
44-36 Vernon Boulevard

Leng Island City, BY 11101

Re: CHILI'S MAME
DOE:
NYCID#:

Ta BOROUGH SUPERVISOR:

I amn writing with regard to the above referenced student. He/she maoved to
anew home rcentlyand is enrolled at SCHOOL MAME. This student nesds
immediate transpartation in onder to continue atbending schael. The regional
otfice has mquested a change inhis'her bus route. Hease expedite the changs
in transportation for STUDENT to ensure that heshe d ces not miss amy

school.

Flease contact me as soon as him'her has been rerouted. 1can be reached at
YOUR MUMEER. Thank pou for your attention to this matter.

Sincerely,

YOUR MAME
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Legal Representation and Educational Resources for
Children and Youth in Fosver Care

Advocates for Children

www.advocatesforchildren org

212/947-9779

Warks on behalf of children from infancy to age 21 who are at
greatest risk for schaol-basad dizcrimiration andfor academic tailure,
including children in tos ter care. The AFC Education Hotline takes
calls Tuesdays and Thursdays from 10:00 a.m. to 1:00 p.m.

Inside Schools

wwwinsideschools.org

Contains independent reviews of the NYC public schools alang with
many valuable tips to navigate the NYC educational bureane racy.

Legal Aid Sociery

www.legal-aid.org

212/977-3330

The Eathrym A, McDonald Education Adwocacy Project (EAF)
212/577-3318 or 3342

Prm'id]ng, Educational Assistance to Kids (PEAK)

T18/250-4510

The EAT provides sarly intervention, prescheal and school-age special
education acdhrocacy to children who are the subject of actnre child
protective proceedings in one af the FMYC Pamily Courts, and ar=
represented bya law guardian from the Tuvenile Rights Division.
FEAK provides a broad range of education advecacy sarvices,
including repesentation at superintende nt’s suspension hearings on
behalt of children wha are rpresanted by the Juvenile Rights Dinvision
n a delinquency, FINS or child protective matter.

Legal Sarvices for Children

wiww. kidslaw.org

212/6A3-7999

Frovides free legal assistance for spacial education issues to
disadvantaged children in Mew York City. Intake hours are betwesn
1:30 a.m. and nocn, Monday through Friday

Least Restrictive Environment Coalition

www.lrecoalition.org

Provides geneml intormation and resources tor parents of children with

special needs. Includes helptul definitions of commonhy used tenms .

Mewr York City Dapartment of Educadon

www.nycenet.edu

Includes statistical intermation on all the scheals inthe City, as well as
the Chancellor's Regulations, and a varety af ather hel pful resources

abeut the public school system. Yoo can also call 311 (or 212/ HEW-YOREK
if you are calling from outside the City) to determine a child’s appropriate

school zone ar region, obtain OE phone numbers and request other

DOE mtormation.

Resources for Children with Special Heeds

WWWL.TES O FCESIITC.OF

F12SGTT-AEE0

Provides information, reterrals, advocacy, training and support tor
parents of Mew York City chil dren with special needs and disabilities.

Sinergia, Inc.

WWW.SINEFTIATY. 0FF

212/496-1300

Provides free and low cost legal services and advecacy on special

aducation serrices and rights.



‘Thits publication pravides ioformatim. momming the Mew York City schaol system and
students” educt omal entitements; however, infaormation comtatned in this pubhmbants
not romprehmstve and does nat corsttube legal advio. IE you havea logal problem, please
contart am attorney. In many mees, this pubhcabon may summarize s tng polices and
lawes. The fact that infarmation appears i this publication does oot necessardly suggest the
authars agreernent wi th such palickes or lawe

This publtmHon was written priar ta the passage af the 2004 revisian of the
Indiwtdualks with Disabibities Educatom At amd does nat reflect amy changes to the Act.

ﬁ Spedal Bdootion Advooccy Tips



